RESOLUTION 2018-02
OF THE BOARD OF DIRECTORS
KISSEL HILL COMMONS LOT OWNERS ASSOCIATION

A RESOLUTION ADOPTING A COLLECTION POLICY

WHEREAS; In order to ensure that the Board of Directors, and Officers, of Kissel Hill
Commons Lot Owners Association, and its individual members, maintain a high standard of
ethical conduct in the performance of the Association’s business, and to ensure that the
property owners maintain confidence in and respect for the entire Board,

NOW THEREFORE; The Kissel Hill Commons Lot Owners Association Board of Directors
has adopted the following Collection Policy effective January 1, 2018:
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Regular monthly/quarterly assessments are due on the first of the month/calendar
quarter and have a 15-day grace period. Effective January 1, 2019, the grace pertod will
automatically become 10 days.

All other charges are due within 30 days of the invoice date.

All account balance reminder and late notice letters include an account statement.
Late fees are $25.00 per month and are charged if there is an account balance.

Late fees are not compounded, meaning not charged on prior, unpaid late fees.

The date a payment is received and processed by the Association’s payment processor
determines the date of the owner’s payment, not the postmark date.

For any unpaid balance of regular monthly/quarterly assessments on the owner’s
account:

a. After the applicable grace period, a late fee of $25.00 applies and a first late
notice 1s sent to the owner.

b. About 30 days after the first late notice letter, an additional late fee of $25.00
applies and a second late notice letter is sent to the owner.

c. About 30 days after the second latc notice letter, an additional late fee of $25.00
applies and a third late notice letter warning of pending legal action is sent to the
OWIET.

d. About 30 days after the third late notice letter, an additional late fee of $25.00
applies and a final, 30-day notice stating the Association’s intent to file for a
legal hearing to collect the sums due 1s sent via regular mail and via Certified,
Return Receipt Mail.

For any unpaid balance of other charges on an owner’s account : After a 30-day grace
period, a late fec of $25.00 applics and an account balance reminder 1s sent to the
owner. A late fee of $25.00 applies every 30 days thereafter as well as account balance
reminder letters.

If the only unpaid charges on the owner’s account are late fees:

An initial account balance reminder is sent to the owner with subsequent account
balance reminders every other month and at least quarterly.

About 30 days after the most recent account balance reminder is sent to the owner and
when the oldest charge reaches five months past due, a final, 30-day notice, as
previously detailed, is sent to the owner.




11. For any account balance 6 months past due, regardless of charge type or balance, and
after the expiration of the final, 30-day notice, the owner’s account 1s forwarded to an
aftorney for legal filing.

12. After transfer to an attorney, all payment plans or setttements require Board approval.

13. Upon an owner’s request, the Board will waive one late fee per calendar year.

No provision of this Resolution can be rescinded, altered, and/or amended without a quoruin
vote of the members of the Board of Directors.
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THEREFORE; BE IT RESOLVED Resolution 2018-02 was ADOPTED this /3 “day of

Jenpary 2018 by the Kissel Hill Commons Lot Owners Association Board of Directors.
Febivar Ua

President’s and Secretary’s Certification:

The undersigned, respectively being the President and Secretary of Kissel Hill Commons Lot
Owners Association, a Penosylvania nonprofit corporation, certify that the foregoing
Resolution 2018-02 was approved and adopted by the Board of Directors of the Association, at
a duly called and held meecting of the Board of Directors of the Association on
E’ ébmgzrq /3 &4 é,;ld 1n witness thereof, the undersigned have subscribed their names.

Kissel Hil mmoj ot Owners Association, a Pennsylvania nonprofit corporation,
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By: (/-’ L
John Bohan, President

AttCSt: 2 ; v /7{‘-. 5 # ;‘/‘r(‘ (.’-g
By: /‘Qﬁ;« (oL | fw,//\.w,___"_,_,
Karen Wenrich, Secretary




